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Access and Research Request Form

Please be aware that there is no guarantee that what you are looking for will be found. If it is
unlikely that what you are looking for is in our archives, you will be contacted before we start any
work.

The quality of digital copies will vary depending on the original image. The Royal Children’s
Hospital retains such copyright as it may have in the original images. Images reproduced or
displayed must include the words “Image courtesy of The Royal Children's Hospital”.

Please complete all fields below. We will assess your request and respond within two weeks.

Email your completed form to archives@rch.org.au or print and mail it to RCH Archivist, The Royal
Children’s Hospital Melbourne, 50 Flemington Road Parkville Victoria 3052.

Contact details

Applicant name:
Address:
Email address:

Telephone number:

Organisation (if applicable):

Please describe your request, the records you hope to review and the purpose of your
request. Please include as much information as possible, including relevant names, dates and
locations.

Please outline the intended use/output of your research.

Frequency — will this be a one-off request or do you anticipate the need for further information?
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Conditions of Access: Please read the conditions below and sign to indicate
your acceptance of these.

If a researcher intends any publication or further reproduction of records for publication in any
form, the following undertakings must be given:

e Not to publish without due permission.

¢ Not to publish any original holding of the Archive or any information obtained from the
holdings of the Archive without permission.

e Before publication, to submit all work to the approval of the RCH Archivist or his/her
delegate.

o To acknowledge Archival material used in the work.
e To provide the Archive with a copy of any work which is the result of research in the Archive.

e If required by the RCH, to sign a document indemnifying the RCH against any liability for the
defamation or other action arising from publication by the researcher.

The term publication, in this context, covers all forms of information reproduction, including
thesis, university papers, video and sound recordings, digital and other electronic media, internet
and books.

Applicant acceptance

I,(insert full name)

of (insert address) ,

have read the Conditions of Access governing the further reproduction or publication of the
archival holdings of the Royal Children’s Hospital and agree to abide by them in full.

Signature: Date:

RCH Archives approval

Signature: Date:

Name:
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